CaepaJ10BCKOE FOPOICKOE NoceTeHHe
BCeBoJI0MKCKOr0 MyHHIHNAILHOrO paiiona JleHuHrpajcKoH obaacTH

MYHHUITANAJBHOE KASEHHOE YYPEKIEHUE
«YnpasJenue 10 obecneveHnio AesiTeTLHOCTH MyHHIHIAILHOTO o6pa3oBaHuA»

(MKY «YupasieHue 110 obecnedeHHI0 AeATeIbHOCTH My HHIMIIATBHOTO oGpa3zoBaHHA»)
IMIPUKA3

« 4t » OF 2025 T Ne & /AX]I
r.i. uM. CBepaiiosa

O6 ytBepxneHun Komekca 3THKH H CITykeOGHOro
MoBeIeHuss B  MYyHHIMIAJIBLHOM  Ka3eHHOM
yupesxzieHun «YIpaBleHHe [0 O0ECIeIeHHIO
JeSTENBHOCTH MYHHIUIIATEHOTO  00pa3oBaHKM»
CBepaJI0BCKOTO TOPOZACKOTO TIOCEIICHHS
BceBomoxKckoro MYHHULUIIATBHOIO paiioHa
JlenuHrpajacKoi obnactu

B 1esisix peaau3alliu MOAIyHKTa 4 MyHKTa 2 CTaThu 13.3. ®engepanpHOIo 3aKOHA
oT 25.12.2008 Ne 273-®3 «O npoTUBOAEHCTBAN KOPPY I

IIPUKA3BIBAIO:

L Vreepmuth Komekc OSTHKM U CIyXKEeOHOro MOBEICHHA paboOTHHKOB
MyHHUIUATEHOTO — Ka3¢HHOTO  yUPEXICHUA «YmpapieHue 10  OOECIIEeUCHHIO
eSTeTBHOCTH  MyHHIMNaibHOro  obpasosanus»  CBEpUIOBCKOIO — TOPOZACKOTO
Hocermerys BCEBONOKCKOTO MYHHIMIAIBLHOTO paifoHa JIeHMHIpajcKoH obmacTH,
COTJIACHO MIPMJIOMKEHHUIO K HACTOSAIEMY IIPHKa3sy.

2. Tpukasz ot 30.12.2020 roma Ne 72/AX]T «O6 yreepxnaenuu Konekca
STHKH ¥ CIY)KeGHOTO TOBEJEHHS MyHHIUIIAJBHOTO Ka3CHHOIO yHpeNKIACHHA
«Vipapienre 10 OOECIedeHHIo NeATENbHOCTH MyHHUIHUIIAIBHOTO o06pazoBaHHA»
MyHHMIIMIIATBHOTO  00pa3oBaHusA «CBepaioBcKoe  TOPOZCKOe  TMOCETICHHS)
BCeBOIOXKCKOTO MYHHIMIIAIBHOIO paioHa JlenuHrpanckofl ob6macTH» INPH3HATH
yTPaTUBIIKUM CHITY.

3 IIpuka3 T0BECTH [0 CBEIEHH BCEX pabOTHHKOB yUPEeKACHHUA.

4. KoHTpoI1b 32 UCIIOTHEHHUEM TIPHKa3a OCTaBIIA0 38 co0o.

Jupekrop J1.O. IloutapeHKO



[Ipunoxenune

VY TBepXACHO IPHKA30M
ot «1H __ OF 2025 1. Ne 67 /AX]T

KomeKc 3TUKH U CITy)XeOHOT0 IOBEIEeHU
paGOTHHKOB MyHHIIMIIATBHOTO Ka3eHHOTO YIPEKICHHA
«YTIpaBIieHHE 110 0GECTIEUEHHUIO NeATEIBHOCTH MyHUIIUITAIEHOTO 06pazoBaHUI»
CBEpIIOBCKOE TOPOICKOE ToceleH e BeeBOI0KCKOro My HULMIATLHOTO paiioHa
JlennHrpaackoi ob61acTu

1. O0mue MoJIOKEHHS

1.1 Hacrosmmit Komexkc 5THKH ¥ CIy)KeOHOIro IOBEACHHUS pabOTHHKOB
MYHHIHUIATBHOTO ~ KA3€HHOTO  yUPEeKICHHU «YmpasieHue 10  00eCHeYeHHIO
NesATeFHOCTH MyHUIMIATEHOT0 00pasoBanysy CBEPIUIOBCKOE TOPOJICKOE IIOCEICHNC
BCeBOJI0KCKOr0o MyHHIIMTIATBHOTO paifona JIeHnHrpagcKoi obnactu (nanee — Koxexc,
Yypexaenue) pa3paboTaH B COOTBETCTBHH C Kouncruryuueit Poccuiicko ®ejiepanuy,
denepanbHBIM 3aK0HOM OT 25.12.2008 Ne 273-®3 «O mpoTHBOACHCTBUH KOPPY KD
1 OCHOBAH Ha OOIIENPU3HAHHBIX HPaBCTBEHHBIX NPHUHIHMIIAX 1 HOpMaX POCCHUHCKOTO
ob1ecTBa U rocy1apcTBa.

1.2. Kozekc mpezcTasiseT cofoli cBoj 00ImX NPUHIHUIIOB npo¢eCCUOHAIBHOM
CcITyke0HOMN 3THKM 1 OCHOBHBIX IIPABHII CITyeOHOTO TTOBE/IEHH)s, KOTOPBIMU JOJDKHBI
PYKOBOJCTBOBATbCS PabOTHUKA YUPEKICHHA (nanee - pabOTHMKH) HE3aBHCHMO
OT 3aMel[aeMOi UMH JOJIKHOCTH

1.3. T'paxpmanua Poccuiickod @enepanuy, MOCTyHapIluil Ha paboTty
B Yupexenue, 00513aH 03HAKOMHTBCA C TOJIOKCHUAMH Konexca u cobmoaars HX
B IIpolLiecce CBOEH JNeATETBHOCTH.

1.4. Kax/pii paboTHUK Y4pexKIeHUs NOJDKEH NPUHAMATH BCE HEOOXOIMMEIE
Mephl IS COOMIONEHH TOJIOXEHNH HACTOALICTO Komekca, a KaIblii I'PaKTaHUH
Poccuiickoit @enepaliiy BIpaBe OXKHUAATE OT paboTHUKA YUpeXIeHUs IOBEICHUA
B OTHOLIEHHSX C HIM B COOTBETCTBUH C TIOJIOEHMSIMH HacTosero Kozexca.

1.5. Llensto Komekca sBisieTcs yCTaHOBIEHHE 3THYECKHX HOPM H TIpaBuil
ciy)ke6HOro MOoBeeHHs pabOTHUKOB UL JIOCTOMHOTO BBHIIOJHEHUS HMH CBOSH
npodecCHOHATPHON NesATeIbHOCTH, & TaKkKe Co/IeiCTBHE YKPEIUIEHHIO aBTOPUTETA
Yupesxnenus, obecrieuenre eqUHBIX HOPM IOBSICHAA pabOTHHKOB.

1.6. Komekc CIYXWT OCHOBOH misi (GOpPMHpPOBAHHS IOJDKHOM  Mopaild
B KO/UIEKTWBE, YBAKHTEIPHOIO OTHOIIEHMSA K JCATCIbHOCTH YupexaeHus
B OGIIECTBEHHOM CO3HAHMH, @ TakKe CII0COOCTBYeT MOBBILICHUIO OOIIECTBEHHOI'O
CO3HAHHS ¥ HPaBCTBEHHOCTH PaOOTHHUKOB, HX CAMOKOHTPOII.

1.7. Kozmekc mpu3BaH MOBBICUTH 3(Q(EKTUBHOCTE BBIIIOTHEHH pabOTHUKAMU
VupexIeHns CBOMX JOJKHOCTHBIX 0053aHHOCTEH.



1.8. 3Hamme H cobofeHHe pabGoTHHUKOM Yupexnuenus Komekca sBISETCS
OJHUM W3 KPUTEpHEB OLEHKH KauecTBa €ro NpopecCHOHATBHOH ACATENBHOCTH U
cIrykeOHOr0 TTIOBEIEHHS.

2. OcHOBHBIE NPHHIHILI U PABHJIA CJIYeOHOT0 NOBeIeHHs pPaGoOTHHKOB
YupexaeHust

2.1. B coorBeTcTBHM co cratheif 21 Tpymosoro komekca Poccuifckoi
deepany paboTHUK 00s13aH:

2.1.1 106pOCOBECTHO HUCIIOJIHATH CBOU TPYJOBBIE 0053aHHOCTH, BO3JIOXKEHHBIC
HA HETO TPY/AOBEIM JOIOBOPOM;

2.1.2. cobmrofaTk MpaBuiia BHYTPEHHETO TPYIOBOr'0 PaCIOpAIKa,

2.1.3. cobmonaTh TPYAOBYIO JACLHMILIAHY;

2.1.4. BEIIONHATE YCTaHOBJIEHHBIC HOPMBI TPY1a,

2.1.5. cobrOaTh TPeGOBAHMS TI0 OXpaHe TPyZa X 00ecIeYeH IO 0e30IacHOCTH
TpyZHa,

2.1.6. GepekHO OTHOCHTBCS K HMYIIECTBY paboToAaTels (B TOM YHCIE
K MMyLIECTBY TPEThHX ML, HaXoAsmeMycs y paboTonarens, eciu paboTozarens
HeceT OTBETCTBEHHOCTb 3@ COXPAHHOCTh 3TOr0 UMYIIECTBa) U IPYTUX PaOOTHUKOB;

2.1.7. HezaMeIJIUTEIBHO COOOIIUTE PaboToAaTeo IH00 HEIIOCPEACTBEHHOMY
PYKOBOIMTENIO O BO3HUKHOBCHHHM CHTyallWH, IpeICTAaBIIOIIEH yrpo3y XH3HH H
37I0pOBBIO JIEOIeH, COXPaHHOCTH HMYIIECTBa PadoToaaTe s (B TOM 4HCIIe UMYIIECTBA
TpeTPEX JIML, Haxojsmerocs y paboTozmaTens, eciu paboTonaTenb HECET
OTBETCTBEHHOCTE 38 COXPAHHOCTE 3TOT0 HMYILECTBA).

2.2. OCHOBHBIE NPHHLHIIBI CITy)XEOHOTO MOBSACHHA pabOTHHUKOB SBJISIOTCA
OCHOBOM MMOBEeHNS TPaXIaH B CBA3M C HAXOXKIACHUEM HX B TPYHOBBIX OTHOIICHHAX
¢ VupexneHueM. PaOOTHHKM, CO3HABas OTBETCTBEHHOCTh TIGPel IPAKIAHAMH,
06IIIeCTBOM U TOCYapCTBOM, ITPHU3BAHBI:

2.2.1. ACXOOUTH U3 TOT0, YTO MPU3HAHUE, COOMIOICHIE 1 3allUTa IPaB ! cB0OOJ
yesJoBeKa U TPAXKIAHUHA ONIPEeIIA0T OCHOBHOM CMBICH H COICPIKAHUE NEATEIHHOCTH
YupexneHus,

2.2.2. cobmonars Konctutyimio Poccuiickoit @eepanuy, 3aKOHOAATEIBECTBO
Poccuiickoii ®esiepaliuy, He TOMyCKaTh HapyIIeHHe 3aKOHOB ¥ HHBIX HOPMATHBHBIX
[IPaBOBBIX AKTOB HCXOJIA U3 MOIUTHYCCKOH, 5KOHOMHYECKOH 11e71ec000pa3sHOCTH THO0
10 UHBEIM MOTHBaM; '

2.2.3. OCYMIECTBIATH CBOIO MEATENIBHOCTH B Mpeneiax CBOEH MOJKHOCTHOM
WHCTPYKLAH ¥ TIOJTHOMOYUHN Y UPEKICHHS;

2.2.4. TpuH WCIOJHEHHH [OJDKHOCTHBIX o0s3aHHOCTENl HE OKas3pIBaTh
TIPE/TIOYTEHHs. KaKAM-TMO0 MPOGECCHOHANBHBIM —HIM  COIUAILHBIM rpymnam
W y4peXACHWSM, OpraHM3alusM, OBITh HE3aBHCHMBIM OT BIMAHNA OTIETBHBIX
rpask/aH, IPO(QEecCHOHATBHBIX UK COMUAIBHBIX IPYIIIL, OpraHm3alyii, JOMMKHOCTHBIX
JIAI] ¥ aMHUHUCTPATHBHOTO IaBICHHS;



2.2.5. UCKJIIOYaTh JeHCTBUs, CBA3aHHBIC C BIHUAHHCM KaKuX-TH0O JIMYHBIX,
MMYyLIeCTBEHHBIX  (QMUHAHCOBBIX) W  MHBIX  HHTEPECOB,  MPEMATCTBYIOMMX
106POCOBECTHOMY HCIIOJHEHHIO TOIDKHOCTHBIX 00s3aHHOCTEH;

2.2.6. cobmogaTh TpPH  HCTONHEHWH JOJUKHOCTHBIX — 00f3aHHOCTEH
yCTaHOBJIEHHbIE (efiepalbHEIMUA 3aKOHAMH, MHBIMM HOPMATHBHBIMH IPABOBBIMH
akTamu Poccuiickoit @emepallii U JIOKAIbHBIMH ~ HOPMATHBHBIMH  aKTaMH
VupexaeHus: OrpaHHuYeHIS | 3aIIPeThl,

2.2.7. cobmoaaTh HEUTPATBPHOCTE, HCKIIOYAIONIYI0 BO3MOXHOCTE BIMSHUA Ha
CITyKeOHYI0 AeSTeIbHOCTh PEIeHHUH MOIUTHIECKIX HapTuif, HHEIX OOIIECTBEHHBIX
00BeIUHEHUH;

2.2.8. cobimonaTh HOPMBI CiIyxeOHOU U ImpodeCcCHOHAIBHON STHUKH, IPaBUiIa
IeI0BOrO MOBEICHHUS H OOLIEHNUS,

2.2.9. TposBIATH KOPPEKTHOCT M  BHUMATENBHOCTE K  IpaXIaHaM
M JO/DKHOCTHBIM JIMIIAM TMpPH CIyXKeOHBIX KOHTaKTaX ¢ HHMMH, IPHHHMAaTh MEpPLI
TI0 HeJOMYIIEHUIO TI000H BO3MOXKHOCTU BO3HMKHOBEHHMS KOH(IIHKTa UHTEPECOB,;

2.2.10. He JOIycKaThb KOPPYIIIHOHHOTO IOBEJICHHSA, B TOM HHCIC
BO3JIEP)KUBAThCS OT MOBEASHHA, KOTOPOE MOXKET BOCIPUHMMATECS OKPYXAIOIIUMH
KaK obelanie WIH NPeIIoKeH e Taull B3ATKH, THOO0 KaK COrnacHe MPUHATE B3ATKY,
WM Kak Tpock0a (Hamek) o jjade B3STKH, a TaKke [POTHBOACHCTBOBATH THOOBIM
[POSIBIIEHUSAM KOPPYIILHH U IPOIHM 37I0yIOTPeOICHUAM B Y UPEKICHUH;

2.2.11. yBelOMIATH  HEMOCPEJACTBEHHOrO  PYKOBOAWTENHA,  IHPEKTOpPa
VupexxIeHds WIA JODKHOCTHOE JIHIO  YHPEKJIeHUs 10 poUIaKTHKE
KOPPYILMOHHBIX ¥ HHBIX IIPABOHAPYIICHUH, OpraHbl MNPOKYPaTypel M HHBIC
emepanbHEIe TOCYAapCTBEHHBIE OpraHsl 000 BCEX Clydasx oOpalieHus K HeMy
KAKUX-TEO0 JHIl B LEIIX CKJIOHEHHS K COBEpIICHHIO KOPPYyMUMOHHBIX
IpaBOHAPY IEHWH;

2.2.12. He3aMeJIMTEIRHO  YBEAOMJIATH  CBOEr0  HEMOCPEACTBEHHOTO
PYKOBOIUTEJISI, JUPEKTOpa YUYPEK/ECHUS, a TAkKe NOJDKHOCTHOC JIMIIO YupexneHus
0o npoQuIaKkTHKe KOPPYNLHOHHBIX H HHBIX MpaBOHApYIIEHUH O CTaBIINX
H3BECTHBIMKM (pakTax KOH(IMKTA HHTEPECOB M KOPPYMIHOHHBIX TIPOSIBIICHUN B
VupexxJeHiH, O0OCTOATeNbCTBAX U JCHCTBHAX (Ge3pmeiicTBuM) PabOTHUKOB
VapexaeHus X TPEThHUX JIAILL, TOCITYXUBIIMX WK CIOCOOHBIX TOCTYKUTH IPHIHHAMHA
BOSHUKHOBEHHMsI B YUPEKICHHH KOHGIMKTAa MHTEPECOB W/HIH KOPPYMIHOHHBIX
TIPOSIBIIEHHH, & TAKKe O IPUIHHEHHH (BO3MOKHOM IpHYMHEHNHN) Bpeia Y YpesKIeHHIO;

2.2.13. 1OBOOWTH /[0 CBeIEHUs HEIOCPEICTBEHHOIO pPYKOBOIUTEIA HIIH
nupekTopa YUpexkneHus HH(OPMAuHuio O TOM, 4TO Kaxkoe-Jubo NUIo IIpeaiaraet
paGOTHHKY  YUpPEKHEHHS COBEPIIATh  HE3aKOHHBIH, HEIPaBOMEPHBIA  HIIH
IPOTHBOpEYaIyil TpeGOBaHMAM K CITy’KEOHOMY IIOBEJICHUIO MOCTYIIOK MM KaKHM-
au60 HMHBIM 00pazoM HapylIMTh 3aKOHOJATEIbCTBO Poccuiickoit @enepallii |
HacTosmuit Komekc, O mMOOBIX CTaBIIMX M3BECTHBIX (JAKTaX B OTHOUIEHUH
COBEpIIEHHBIX JHOO TOTOBANIMXCA TPABOHAPYIISHMSX CO CTOPOHBI ApYIHMX



pabOTHHKOB YUpeXIeHHs (eCi MMEIoIascs HHpOopMaIys He TpeOyeT yBeIOMIIEHHs
COOTBETCTBYIOIIETO PYKOBOAWTENS COIJIACHO MOMITYHKTaM 22.11. u 22.12.
Hactosiero Kogekca);

2.2.14. He pasrnamars 1 HE UCITOJI30BaTh HEHAIEKAIIUM o0Opazom cBeIeHHU,
OTHECEeHHbBIe 3aKOHOMATeNbcTBOM  Poccmiickod — @Depepamuu K - CBEICHUAM
KOH(UICHIIMANEHOTO ~ XapakTepa, H  CIyXeOHylo uH(GOpPMAITHIO  (CBEIEHHS
OTPaHHYEHHOTO PACIPOCTPAHEHHS), & TAK)KE HHBIE CBCIICHHS, CTABIINE U3BECTHRIMA B
CBSI3H C MCIIOJIHEHHNEM TPYIOBBIX 00513aHHOCTEH;

2.2.15. He MOOMyCKAaTh OKa3zaHWsA BO3NEHCTBHS Ha CBOMX KOIIET B LECIAX
IPUHATHS TPOTHBO3AKOHHOIO ¥ (WUITH) HEOOOCHOBAaHHOTO PEIICHAS;

2.2.16. BO3[Iep)KUBAThCA OT MOBEACHMS, KOTOPOE MOTJIO OBl BEI3BATh COMHEHHE
B JOOGPOCOBECTHOM HCIIOJHEHHH TpPYJAOBBIX OO0s3aHHOCTEH, a TaKKe nzberars
KOHGIUKTHBIX CUTyalyi, CIIOCOOHBIX HAHECTH yIIepO peryTalliy WM aBTOPHTETY
pabOTHHUKOB YUpexK/IeHHA W/HIH Y UPeXKACHHUIO;

2.2.17. He [jomyckarh [pOSBIEHMM  QopmanusMma,  BBICOKOMEpHS,
HEyBa)KUTENHHOTO OTHOIIEHHS K 3aKOHHBIM IIPOCBOaM K TpeOOBaHUAM IPaXkJaH B
CBSI3U C UCIIONHEHHEM TPYIOBBIX 00A3aHHOCTEH,;

2.2.18. BO3IEPKUBATHCA OT ITyOIMYHBIX BRICKa3BIBAHHI, CyX[IeHUH! U OLICHOK B
OTHOIICHUN YUpPEXKIEHUs, ero PyKOBOIMTEIS, €CIH 3TO HE BXOIWT B 00sI13aHHOCTH
pabOTHHKA,

2.2.19. cobmomath KOH(QUAEHIMAIFHOCTh HHPOPMAIMK O KOHTPArcHTe,
Kacalollelics YCIOBUH ero KU3HEIEATENbHOCTH, INYHBIX Ka9CCTB 1 nipobiieM;

2.2.20. He WCIONB30BaTh CIy:KeOHOE IIOJOXKEeHHEe Ul OKasaHWs BIIMAHHMA Ha
JESTENFHOCTh TOCYIapCTBEHHBIX OPraHOB K OpraHoB MECTHOrO CaMOYIPaBICHUA,
opraHM3anyil, JOJKHOCTHBIX JIHII, FOCY AaPCTBEHHEIX H MyHULHIIAIBHBIX CITY KAIHX
[pY PEIIEHHH BOIIPOCOB IHYHOTO XapaKTepa;

2.2.21. yBaXHTENTBHO OTHOCHTECS K JESATETbHOCTH IPEACTABUTENCH CPElCTB
MaccoBoif HH(OpPMAIUK M0 HHGOPMUPOBAHMIO OOLIECTBA O pabote YupexnaeHus, a
TakKe OKAasBIBAaTh CONEMCTBHE B TONydYeHHH IOCTOBEPHOH HWHpOpManuy B
YCTaHOBJIEHHOM IIOPSIIKE;

2.2.22. TIOCTOSHHO CTPEMHTECS K ODECIEYeHMIO KaK MOXHO Oomee
5(Q(EKTHBHOIO U 3KOHOMHOI'O PaCHOPKEHHS (MHAHCOBBIMH CPEICTBaMH, HHBIM
MIMYILECTBOM, MaTepHalbHO-TEXHHIECKUMHU U JPYTHMH pecypcaMu VuapexaeHus;

2.2.23. He HCIIOIbH30BATh MMYIIECTBO YUPEXKICHMs B LIEIAX, HE CBA3AHHBIX C
HCIIOJIHEHHEM IOJDKHOCTHBIX OOs3aHHOCTEH, a TakKe He IepefaBaTh €ro B TaKMX
LEJISX WHBIM JIHIIaM,

2.2.24. cobmromaTh IPUHIMIEI W TpeGOBaHUs, yCTaHOBIeHHbe DenepalbHbM
sakoHOM OT 05.04.2013 1. No 44-®3 «O KOHTpakTHON CHCTEME B Cepe 3aKyIoK
TOBapoB, paboT, yCIyr mis obecredeHuss TOCYAapCTBEHHBIX H MyHHIHITATBHBIX
HYXI» ¥ W3IaHHbC B COOTBETCTBUM C HHUM JIOKAIbHBIE HOPMATHBHBIC AKTEHI



Vupesx/eHus, He CO31aBaTh CBOMMH [CHCTBUAMH HeoOOCHOBaHHEIE IIPEHMYIIeCTBa
U KaKAX-TMO0 Y9aCTHUKOB 3aKYTIOK.

2.3, PaborHuK YupexaeHus, HaJeIeHHBIN OpraHu3aliOHHO-
PaCTIOPAAMTENBHEIME OJIHOMOYMSMH TI0 OTHOLICHWIO K JIPYriM pabOTHHUKAM
VupexaeHus, TOJKeH OBITh s HEX 00pasIioM npoeccHoHaIn3Ma, 6e3ynpedHon
peryTalMd, CBOMM JMYHBIM TIOBEJCHMEM I[07aBaTh  MPUMEP YECTHOCTH,
GecpuCTPacTHOCTH M CIIPaBeJIMBOCTH. PaGoOTHHK YUpexIeHHs, HaJeleHHbIHA
OpraHHU3alMOHHO-PACIIOPATUTENBHBIMYA TTOTHOMOYMAMY 110 OTHOLICHHIO K IpyTHM
paboTHHKAM YUpeXIeHH:

2.3.1. mpuHEMaeT Mepsl IO TPEJOTBPAIICHHIO W yPeTyIHPOBAHMIO B
KOJUTEKTHBE KOH(IMKTA HHTEPECOB, IO MPEeIyNPEeXIEHHIO KOPPYIIHH, BKIIOHAA
MepBl 110 TIPELOTBPALIEHHI0 KOPPYTIIHOHHO-0NIACHOT0 TIOBEACHH,

2.3.2. cofeHCTBYeT YCTAHOBICHHIO M TIOICPXKaHUIO B KOJIEKTHBE 3[0pOBOTO
MODPaJIBHO-IICHXOJIOTHIECKOr0 KIMMaTa;

2.3.3. npu ompeaeeHnH 00beMa i XapaKkTepa Iopy4aeMoit IpyruM paboTHUKAM
Yupexaenns paGoTbl PyKOBOICTBYETCS HPHHIMIAME CIPABeATMBOCTH, YyHeTd
JTWYHBIX ¥ IEJTOBBIX KaUuecTB, KBAIM(pHUKAIMK | OIbITa NOJYHHEHHBIX;

2.3.4. He [oImyckaeT II0 OTHOIICHHWIO K MOXYHHEHHBIM paboTHUKaM
HeoGOCHOBAHHBIX IIPETEH3H, a TaroKe (aKkToB IPyOOCTH I 0GeCTaKTHOCTH,;

2.3.5. mposiBisieT 3a00Ty O MOAYMHEHHBIX, BHUKACT B MX Ipo0JIeMBl U HYXIBI,
cofeliCTByeT NPHMHATUIO 3aKOHHEIX ¥ OOOCHOBAHHBIX peleHut, CIoCcoOCTBYET
po()eCCHOHATBHOMY M IO/DKHOCTHOMY pOCTY pabOTHHUKOB,

2.3.6. OKa3bIBaeT IOIAEPIKKY U ITOMOIIb MOJOABIM CIIEINATHACTaM (c ombITOM
paGoTsI 710 3 JeT) B IPHOOpeTeHHH NPOPECCHOHATBHBIX HABBIKOB.

2.4. PaboTHuKH Yupexnenus, HaJleeHHbIE OpraHu3alMOHHO-
PacHOpsIUTENBHEIMY TTOIHOMOYHAMM 110 OTHOLICHHIO K IPYTHM pabOTHUKAM, HECYT
OTRETCTBEHHOCTD B COOTBETCTBHY C 3aKOHOMATENbCTBOM Poccuiickoii @esiepanuy 3a
NeticTBUs WK Ge3eficTBHs IOAYMHEHHBIX COTPYIHHUKOB, HApYIIAOMIHMX IPHHIHIIEI
STHKH U IIpaBWiIa CIyxkeOHOro MoBEASHWsA, €CIIM OHH HE TPUHAINA MEp, qTOOBI HE
0Ny CTUTH TaKUX JAEHCTBUM MK Oe3IeliCTBUNA.

3. JTHKA noBeJeHHs PAGOTHHKOB YYpexKIeHns

3.]. PaborHukHd YUpeXKIeHHs B CBOEW IEATCIBHOCTH HCXOIAT W3
KOHCTHTYLMOHHBIX ITOJIOKEHHUHA O TOM, 9TO YEJIOBEK, ero Ipasa 1 CBOOOIBI SIBIISAIOTCS
BEICIICH LIEHHOCTBIO, M KaXIbli MpaykIaHHH UMeeT NPaBoO Ha HENPHKOCHOBEHHOCTD
YaCTHOM XKM3HM, IMYHYIO U CEMEMHYI0 TalfHy, 3all[UTy 4E€CTH, JOCTOMHCTBA, CBOCIO
H06poro IMeHH.

3.2. PaboTHUKY YUYpEeXIECHUS:

3.2.1. obs3ausl COBMIONATE OOIIEMPHHATBIE 3THYCCKHE HOPMBI M TIpaBH/Ia
Ie7IOBOTO TIOBENEHMS, OBITh BEXKIUBBIME, AOOPOXNKENATENHHBIMH, KOPPEKTHBIMH,



IPUHIAIAATBHEIMY, BHIMATENbHBIMH, IPOABIATE TEPIMMOCTE 1 HETPeAB3ATOCTE B
OBIIEHHH C PPaXKIaHaMK U KoIleraMu, pabOTHHKaMH IPYTUX OpraHu3aLui,
3.2.2. TIpHU3BaHBl CIOCOOCTBOBATH CBOMM IIOBEJIEHHUEM YCTAHOBICHHIO B

KOJIJICKTHUBE IEIIOBBIX BSaI/IMOOTHOIIICHHfI, OTHOIIIEHUHA napTHEPCTBA,
B3aHMMOYBa)KCHHA H B3aMMOIIOMOIIH, KOHCTPYKTHBHOTO COTpyaAHU4ICCTBA apyr ¢
ApyTOoM,

3.2.3. MOJDKHBI IPOSBIISTE yBaKeHHE K 00B4asM H TpaauIniIM HapOJ0B Poccuu
M pPYTHX OCYHapCTB, YYHUTBIBATh KYJIBTYPHBIC M HHBIC 0COOEHHOCTH DPa3IMYHBIX
STHHYECKUX, COIMATIBHBIX IPYIII K KOHpeccui;

3.2.4. oOs3aHBl CTPEMHUThCS B JHO00OM CHTyallud COXpaHfATh JIAGHOC
JOCTOMHCTBO, GBITH 06pa3IOM [OBEIeHHUS, JOOPONOPATOYHOCTH U HECTHOCTH BO BCCX
cepax 0OIIECTBEHHOH KU3HH;

3.2.5. OJDKHEI U36€raTh IHYHBX U (PUHAHCOBBIX CBA3EH, CIIOCOOHBIX HAHECTH
yiep6 ¥X 9eCTH U JOCTOMHCTBY, PEIlyTallii Y IPEKICHH;

3.2.6. He [ONYyCKaTh IPHHATHS TIHMIIH, KypeHMsS BO BpEMA CIIyXe0OHBIX
coBelanuii, 6ecel], HHOro CIIy»KeOHOTo OOIIEeHHs ¢ rpaXIaHaMHu.

KpUTHKa EMEIOIIMXCS HEJOCTaTKOB B pabOTEe CO CTOPOHBI PYKOBOHTEIL HIl
KOJUIET IOJKHA 6BITh 0GBEKTHBHOM, B3BEIICHHOM, IPUHIMIHATIBHOR 1 C IOHUMAHIEM
IPUHUMATECS TeM PabOTHUKOM Y UpeKIeHHs, K KOTOPOMY OHa oOpaiiieHa.

3.3. Ilpu HCHONHEHHMH TPYLOBBIX 00s3aHHOCTEN paCOTHHKK YUpPexKICHHUS
BO3JIePXKUBAIOTCH!

3.3.1. or gr000ro BHAa BHICKA3bIBAaHWUU H NefCcTBUH TUCKPUMHHAIIMOHHOTO
xapaKTepa O I[IPH3HAKaM II0Ia, BO3pacTa, pacsl, HAHOHATLHOCTH, S3bIKa,
rpakIaHCTBa, COIHAILHOT0, HMYyIIECTBEHHOIO MM CeMEeHMHOr0 IOJIOKEHHUS, HCXOIS
W3 TONUTHYECKMX WM PEIMTHO3HEIX IPEAINOYTEeHMH, poja 3aHATHH M HHBIX
HUMEIOLIUXCSl Pa3Iuyuii;

3.3.2. oT rpy6ocTH, NPOSBIEHHA npeHeOpeKUTENLHOr0 TOHA, 3aHOCYHBOCTH,
MpeNB3ATHIX ~ 3aMEYaHud, IpPeIbSBICHUS  HEIPAaBOMEPHBIX, HE3aCITyKEHHBIX
0OBHHEHHU;

3.3.3. OT yrpo3, OCKOPOWUTEIBHBIX BBIPOKCHHMH HJIH PEITHK, JeiCTBUM, OT
HEHOPMATHBHOM JIGKCHKH, [PEMATCTBYIOIMX HOPMAaIbHOMY OOIIEHUIO KM
TIPOBOIMPYIOLINX IIPOTUBOIPABHOE MOBECHHE.

3.4. PaboTtHuKH YupexaeHust JIOJKHEI OBITH BEKIIUBLIMH,
[0GpOsKenaTeIbHEIME, KOPPEKTHBIMH, BHUMATENbHBIMA 1 IPOSBILITE TOJIEPaHTHOCTh
B OOIIEeHNH C TpaX</laHaMK U KOJUICraMH.

3.5. He momyckaercs o6cysxieHne pabOTHUKaMHA HEJOCTATKOB H JTHYHOM KU3HH
CBOHUX KOJIJIET.

3.6. [ToBejieHre paGOTHHKA BCer[a ¥ MpH JIEOOBIX 0DCTOATENBCTBAX NOJDKHO
6BITH Ge3yNpedHbIM, COOTBETCTBOBATH BHICOKMM CTaHAapTaM npodeccHoHaIu3Ma 1
HpPaBCTBEHHO-3THYeCKHM nNpuHiunaM. Hu4yro HE NOIDKHO IOPOTHTH IEeIOBYIO
peIyTALIMIO i aBTOPUTET paboTHHKA.
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3.7. PabOTHHKY NpeIIrChIBaeTCA: IOCTOSHHO KOHTPOTMPOBaTbh —CBOC
[OBe/IEHHe, YyBCTBA ¥ 3MOLHH, He MO3BOJISs JIMIHBIM CHMIIATASIM MM aHTHIATHAM,
HEIIPUA3HH, HACTPOSHHIO MK JPYKeCKUM JyBCTBaM BITHATL Ha ciry)xeOHBIe pelIeHus,
YMETh TPEIBHUIETh IOCIEACTBUS CBOUX meifcTBHil W pelleHud; oOpamarhes
OIMHAKOBO KOPPEKTHO C KOJIIeraMH, PyKOBOZCTBOM, HE3aBHCHMO OT HX CIIyXeOHOTrO0
HJIM COLIMaJIbHOTO IIOJIOKEHHUS.

3.8. B mpomecce Tene(OHHOTO oOImIeHusT DOMKHEI OBITH COOJIHOIEHBI
ClIeAYIOIIKE IIPaBUJIa:

- Ha BXOJAIIWE 3BOHKM CIEIyeT OTBEYaTh KaKk MOKHO ObICTpee, NPH OTBETE
Ha3BIBATH CBOE HUMS, ;

- TIpM 3BOHKE B JpyTHe OPraHu3aliy HeoOX0aMMO Ha3BaTh CBOXO (baMuIHo U
WMsI, JOJDKHOCTb, O3BYYHTh Ha3BaHUE YUPEKICHHA, CIPOCHUTE, yIooOHO 1K
cobeceHUKY pa3roBapHBaTh B JaHHEIM MOMEHT,;

- 3aKAHYMBATH Pa3roBOp, KaK IPABHIIO, JODKEH II03BOHUBIIMK;

- €CJI BOIIPOC, TI0 KOTOPOMY PabOTHHKY HEOOXOJMMO CBA3ATHCS € KOJLICraMu
WIM BHEIIHWMH IpPEJICTABHTEISAMH HE SIBISETCS CPOYHBIM, CICAYyET OTHaBaTH
[Ipe/IIIOYTEeHNE CBsI3H T10 IeKTPOHHOR modTe. Eciu xe BOIpoc ABIACTCS CPOHEIM,
OIHAKO IIPH 3TOM HeoOXOmHMMO JIOHECTH [0 cobecemHruKa OOINBIION 00BEM
HHGOpMAIKK, TO TeleQOHHBIH 3BOHOK JOJKEH OBITH IIpEBapeH 3JIEKTPOHHBIM
COOBIIIeHAEM, COIEPKAIUM 3Ty HHPOPMAIIKIO B HeoOX0IUMOM 00BEME;

- 06CyKIeHHE ¢ KOJUIETaMy JIAYHBIX BOTIPOCOB, PEIICHHS JIMIHbIX mpobiieM, a
Tak)Ke JMYHBIE Pa3roBOpHl [0 TeledoHy B pabodee BpeMs DPACIEHHMBAIOTCA Kak
HeperjaMeHTHPOBaHHbIE TePEPhIBLL.

3.9. [Tpy BO3HUKHOBEHUH KOH(IMKTHOM CHTyallMK MEXKIY TIOAPA3/ICIICHIIMI,
IPUOPUTETHEIM HAIPABICHUEM PEHICHUS KOH(IUKTA SBIAETCS y4YET HHTEPECOB
YupexaeHus B LIETOM.

3.10. Buemsuii B pabOTHHAKOB Y IpexIeHHS P UCTIONHEHUH UMH TPYIOBBIX
06s3agHOCTEH, B 3aBUCUMOCTH OT yCIIOBHH UX HUCIIONHCHHMA, NOJKCH croco0cTBOBATh
YBAKWTEIPHOMY OTHOLICHHIO —TIpaxaaH K VupexIeHuIo, COOTBETCTBOBATh
OGLIENPUHATOMY ~ HENOBOMY  CTHIIO, KOTOPBIA  OTIHYAIOT o(hULHUATBHOCTb,
CLIepKAHHOCTh, TPAHIMOHHOCTD, aKKyPaTHOCTb, HEIPHEMIEMOCTE CIIOPTHBHOTO u
IUISDKHOTO CTHIIA.

PaGoTHUKE YupexkaeHus o0s3aHbBl COOMONATh PasyMHYyHO AOCTATOYHOCTE B
HCITONE30BAHHH KOCMETHKH, IOBETHPHBIX U3/IEIHil U HHBIX yKpAIICHHUH.

4. 3akI04YuTedbHbIE IOJI0OKEHHS
4.1. Ecu y paboTHHKa YUpeKIEHVs BOSHHKAIOT 3aTPYZHCHHA B OTHOIIIEHHUH

[TOHMMaHHUsI OO TpUMeHeHUs mojoxenuid Kozexca, OH BIIPABe oOpatuThes 3a
KOHCyIbTaluell (pa3bACHEHHAMI) K CBOEMY HEIOCPEICTBEHHOMY PYKOBOJAUTEIO, &



TaKke K JOJKHOCTHOMY JHITYy YUpeKAeHHS 10 IPOQUIaKTHKe KOPPYMIMOHHBIX U
MHEIX [IPaBOHAPYIICHHHA.

4.2. PyKOBOJUTEH! BCeX yPOBHEH HE HMEIOT IPaBa CKPEIBATh OT BBIICCTOAIIETO
pPyKOBOJICTBa ()akThl ~HEHAJJEKAIEro WCIONHEHHs WX IONYMHCHHBIMH  —
paboTHMKaMHU Y UpeKIEHIA TPYAOBbIX 0053aHHOCTEH.

4.3. PykoBOAMTENW BCEX YPOBHEM YHUPEKJCHHA HE MODKHBI JOIyCKaTh
npeciiefoBaHie pPaOOTHHKOB YUPE)KACHHs 32 YBEJIOMIICHHE I UH(OPMUPOBAHHUE
COOTBETCTBYIOIIETO PYKOBOIMUTENS, [IPEyCMOTPEHHOE HacToAMM Koaekcom. B 10
ke BpeMs HeOOXOIMMO IIpeceKaTh JoOBIe IMOMBITKM PAaclpOCTPaHCHHA 3aBel0MO
JIOKHOM HH(pOPMAINY, HEPOBEPESHHBIX MM HETIOATBEPKACHHBIX ($akToOB C LIENBIO
OIOPOYHTE PabOTHHKA Y UPEXKIESHIsI, HE3aBUCHUMO OT €ro TOIKHOCTH.

4.4. Ha paboTHuKa YUpexieHus He MOXeT ObITh HAJIOXKEHO AUCIUIUIMHAPHOS
B3BICKAaHHE 3a NpepocTapieHue MHGOpManuu o HapyweHun Kozexca, 3a KPUTHKY
PYKOBOJWTEISL WM KOJUIEI IO OOCTOATENBCTBAM, MPEIyCMOTPEHHBIM HACTOAIINM
Konexcom.

5. OTBeTCTBEHHOCTh paGoTHHKa YupesxaeHus 3a napywenue Kogexca

5.1. Hapymienne pabOTHHKaMH IIOJIOKEHUH HACTOAIICTO Konexkca MOXKeT
IIOBIIEYs MOPAJIBHOE OCYXKJeHHE Ha COOpaHHU TPYHOBOTO KOJIUIEKTHBA (cmy>xe6HOM
COBEIIaHMH) ¥ B OTICNBHBIX ClIydYasX [PUMEHEHHE Mep AWUCLUIIIAHAPHOIO
BO3JEHCTBYUS B COOTBETCTBHM C TPYAOBBIM 3aKOHOIATEIBCTBOM Poccuiickoit
denepallv.

5.2. Coburonenue paboTHHKaMu IonoxeHnd Konekca y4UTHIBACTCA IpU
(bopMHEpoBaHuK KaAPOBOTO pe3epBa JUls BBIABIKEHUS HA BBIIECTOSIME OJDKHOCTH,
a TaxKe IPU HAIOKEHWH JUCIHUILIMHAPHBIX B3bICKaHUN.



